How Much Do Virtual Assistants Charge? 

VAs generally charge by the hour, at rates ranging from $20-45, depending upon their services. Certain specialized services such as Website design or legal "secretarial" assistance command much higher fees. 

What Types of Services Are Virtual Assistants Offering? 

The types of services MSVAs are offering are as varying as the VAs themselves. Here's a sampling:

Academic Writing, Accounting Services, AudioVisual Production, Business Coaching, Business Plan Writing, Business Writing, Collection Services, Competitive Research, Concierge Services, Database Management, Desktop Publishing, Document Scanning, Editing/Proofreading, Entertainment Industry Support, Event Planning, File Conversion, Fundraising, General Transcription, Gov’t. Procurement Expertise, Grant Proposals, Graphic Design, Graphic Scanning, Growth Advisory Services, HR Expertise, Insurance Broker/Agent Support, Internet Research, Interpreting, Import/Export Support, Intranet Development & Management, Legal Secretarial, Legal Transcription, Litigation Support, Live Phone Answering, Mailing Services, Marketing & Advertising, Market Research, Medical Transcription, Multimedia Presentation, Nonprofit Support Services, Office Management, Paralegal Services, Payroll Services, Phone-in Transcription, Private Investigation Support, Programming, Public Relations, Realtor Support, Resume Writing, Spreadsheets, Statements/Billing, Systems Management, Technical Writing & Editing, Translating Services, Voice Services, Voicemail for Clients, Website Design, Word Processing






Application Deadline

8/2/2004

If you would like to participate in this training program, please complete and submit the online application at:

http://www.msvas.com/application_PENDLETON.htm
For more information about this training program, please contact:
Lori Cleymans at 760.725.4737

or

Jim White at 760.725.9481
© 2003 Staffcentrix, LLC. All rights reserved.
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Announcing A Training Program in the “Virtual Outsourcing” Industry

The spread of the Internet and the growth of “virtual” business outsourcing have combined to create a new career choice for the “nomadic” military spouse. Operating from any location with Internet access, the spouse with business-support skills may now become a Military Spouse Virtual Assistant, or “MSVA.”
What is an “MSVA”?

An MSVA is an independent contractor working from home, providing support services to businesses—ranging from “secretarial” work to bookkeeping to complex corporate consulting—via email, phone and fax.

Email, telephone and fax permit the MSVA to accept work, and deliver it, across oceans or continents, regardless of the isolation of the base or post, or local economic conditions. MSVAs set their own schedules, working a few or many hours per week. (Most work part-time.)

PCS With Your Clients, not Without Them 

Since clients are served virtually, a PCS makes little difference. Unlike businesses that require face-to-face or “hands-on” contact, or depend upon state-specific licenses that cannot be transferred, MSVAs continue to develop their careers as they move.

What is the “Downside”?

You must have marketable skills, you must work hard and effectively, and you will succeed or fail on your own merits.

DETAILS OF THE PROGRAM

The Portable Career & Virtual Assisting Training Program™ has been designed by Staffcentrix, a leading company in the Virtual Assistant industry. 

Participation is limited to ten (10) qualified candidates. (Note: This program has limited seating and it is important for applicants to recognize that not all applications will be accepted.) 
Program Overview

Participants must agree to attend all phases of training. Please check your schedule carefully before applying.

	PHASE
	DESCRIPTION

	Phase I 

Applications due by  Aug 2, 2004


	Application Screening & Participant Selection

	Phase II

Sep 14, 2004

6:00PM – 9:00PM
	Workshop: “Realities & Readiness” – Exploring Entrepreneurship & Self-Employment



	Phase III

Sep 21, 2004

6:00PM – 8:00PM
	Family Workshop: "Spouse With a Mouse"— Anticipating Changes in the Household from the Home-Based Business

Note: This workshop should be attended by Military Spouses and Servicemembers.



	Phase IV

Sep 28, 2004

5:30PM – 9:00PM


	Workshop: “Launching & Marketing Your MSVA Practice"



Candidate Criteria

Spouses interested in applying should possess at least the following:

· A minimum of two years of administrative support experience within the past eight years. 

· Internet access and a good working knowledge of how to use the Web, email, attachments, browser, etc. 

· A home office (or the space and resources to set up same). 

· A computer with Windows 95, 98 or 2000 operating system and basic software applications (i.e., Microsoft Word, Excel, etc.).

· A strong desire for self-employment or an employment change.

· The ability and willingness to attend all phases of the Program.

· A date of separation (DoS) at least 12 months after the date of this training program.

The Application/Screening Process

At the center of the participant selection process is an in-depth application created by Staffcentrix to provide an accurate and uniform method of gathering information and scoring candidate responses. Spouses wishing to be considered for the program MUST complete this application.

Completed applications will be reviewed and scored according to Staffcentrix’ criteria, and the most promising candidates will be invited to attend the training program.

Applicants who are not accepted should not consider this a failure on their part. Since there are very limited openings in the each program, many highly-qualified applicants may not be selected. If you are not chosen this time around, we encourage you to re-apply at the next training!

