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1. Purpose. To establish procedures for checking in and out on
leave for Marines and Sailors of 1st Reconnaissance Battalion.

2. Background. Marine on Line (MOL) has been designed to allow
faster and more accurate reporting of leave. This tool is
designed to lessen the paper work flow within the Battalion and
allow for the Marines to request leave in a quick, easy and
traceable process.

3. Policy. Effective immediately, all personnel will submit
completed leave requests via using the Marine On Line Website
web site at https://tfas.mol.usmc.mil. Platoon Commanders or
Platoon Sergeants will use this site to approve, modify or
disapprove individual requests. The Company Commander will then
access the request via the internet site and grant, modify or
deny the request. Individuals going on leave will print off
their leave papers and keep a set with them, while on leave at
all times.

4. Responsibilities

a. Individual Marines and Sailors are to begin utilizing
the program for requesting leave effective immediately.
Individuals will print off and maintain their leave papers to
turn into the battalion S-1 or Battalion OOD upon leave
completion.

b. Platoon Commanders and Platoon Sergeants are to
approve/modify/disapprove leave requests of their personnel via
the MOL program.






