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UNITED STATES MARINE CORPS

3D ASSAULT AMPHIBIAN BATTALION

1ST MARINE DIVISION, FMF

BOX 555574

CAMP PENDLETON, CALIFORNIA 92055-5574



7220



S-4

 
10 Apr 09
COMMANDING OFFICER’S POLICY LETTER 15-09
From:
Commanding Officer 

To:   
Distribution List 

Subj: 
BASIC ALLOWANCE FOR HOUSING (BAH) OWN RIGHT

Ref:  
(a) MCO P11000.22


(b) BO P5000.2J


(c) AreaO P11101.7

      
(d) BO 7220.7D

     
(e) CG, MCB Camp Pendleton ltr 1100 FACBIL of 7 Sep 05

Encl: 
(1) Request for BAH Own Right AA Form Rule 2-7 Examples


(2) Company Commander Endorsement Example



(3) Battalion Commander Endorsement Example


(4) Commanding Officer’s Financial Worksheet
1.  
Purpose.  Per the references, to create a standardized streamlined process for requesting BAH Own Right.

2. 
Background.  To the maximum extent possible, full utilization of each Bachelor Enlisted Quarters (BEQ) will be enforced, prior to recommending approval for BAH Own Right.  However, when Marines meet the requirements herein, they may request BAH Own Right.  Requests for BAH Own Right will be processed in accordance with the procedures established per the references and herein.  These procedures are minimum requirements and are not considered inclusive.

3.  Applicability. This policy is applicable to all Marines and Sailors of 3d Assault Amphibian Battalion stationed at Camp Pendleton and attached units. D Company will implement similar applicable procedures in accordance with 29 Palms regulations.  
4.  Policy.   

a. Before submitting a request for BAH Own Right using the format in enclosures (1-4), the following criteria must be met in order to qualify.
(1) The 21 Area barracks occupancy rate must be at ninety-five percent for Sergeants and ninety-eight percent for 
Subj: 
BASIC ALLOWANCE FOR HOUSING (BAH) OWN RIGHT

Corporals and below, depending on what rule is applied.  Rules 2, 3, 4, and 5 are not dependent on the area occupancy rate.
(2) The requestor must be an E-5 or above when requesting BAH Own Right under Rule 6.  Corporals may be approved BAH Own Right under Rule 7, per reference (e).  Lance Corporals and below will be approved on a case-by-case basis depending on their circumstances.
(3) The requestor must have adequate transportation to and from the workspace.
(4) The requestor must not be on weight control.
(5) The requestor must have a valid recall phone number.
(6) Financial worksheets must have the Company Commander’s favorable endorsement.
(7) The requestor must receive a favorable character recommendation from their Company Commander.

b. Per reference (b), BAH Own Right may be granted under the following rules:
(1) Rule 2.  Personnel who were previously authorized BAH Own Right and resided off base at their last or present duty station, and accumulated a significant amount of household goods and personal effects shipped at government expense to Camp Pendleton.  (LES, including previous full BAH Own Right payments and a government bill of lading/shipping documents are required as an enclosure to the AA Form)
(2) Rule 3.  Personnel who can show proof, in their name, or ownership of a private residence or mobile home, within 50 miles of Camp Del Mar or the Marine Corps Air Ground Combat Center (MCAGCC), 29 Palms.
(3) Rule 4.  Personnel who have sustained a loss of their only spouse/family member through death, divorce or legal separation as determined by a civil court ruling.  (A copy of the Death Certificate or complete copy of Civil Court Legal Separation or divorce documents is required as enclosure(s) to the AA Form)
(4) Rule 5.  Personnel who gain legal guardianship of a family member and who are awaiting Commandant of the Marine Corps approval for dependent certification and BAH Own Right with dependents.  Both Sponsor and acquired spouse/family member must be collocated in a residence within 50 miles of Camp Del Mar or MCAGCC, 29 Palms.  (Legal court documents are required as enclosures to AA Form)
Subj: 
BASIC ALLOWANCE FOR HOUSING (BAH) OWN RIGHT

(5) Rule 6.  Sergeants, when the 21 Area Occupancy rate is at 95 percent.
(6) Rule 7.  Corporals, when the 21 Area Occupancy rate is at 98 percent.




c. Per Reference (c), Staff Sergeants and above must vacate the barracks within 5 days once the occupancy reaches ninety-five percent.  This will be on a case-by case basis; otherwise, it will be first in and first out.

4.  Tasks.   

a. Personnel requesting BAH Own Right will submit an AA Form via the chain of command, starting at the company level.  At no time will requests be sent to the 21 Area Commander without battalion level approval.  Submission of an AA Form does not constitute approval to vacate assigned BEQ and move off base.  BAH Own Right will not be backdated for pay purposes.

b. Personnel requesting BAH Own Right will not move out of the barracks until the request is approved.  

c. Personnel requesting BAH Own Right will use examples from enclosures (1-4) as templates when requesting for BAH Own Right.  All requests for BAH Own Right will be submitted to the Commanding General, Marine Corps Base, Camp Pendleton (Director, Billeting/Bachelor Housing Department) except for Sergeants requesting under Rule 6 which will be submitted to the 21 Area Commander, Marine Corps Base, Camp Pendleton.
d. Companies will ensure a copy of this policy letter is maintained within the local command directives binder.
e. The S-4 Chief will ensure that the Area Occupancy Rate is updated on a weekly basis by making liaison with 21 Area, Camp Services.
f. This policy letter will be reviewed on a yearly basis.

5.  Promulgation.  The point of contact for this matter is the S-4 Chief at 725-2774.





C. A. MCLEAN II
	ADMINISTRATIVE ACTION (5216)
NAVMC 10274 (REV. 4-72)(EF)
Previous editions will be used
SN:  0000-00-003-0903 U/I:  PADS OF 100
	1.  ACTION NO.


	2.  SSIC/FILE NO. 
7220

	
	3.  DATE
21 Jun 05

	4.  FROM: (Grade, Name, SSN, MOS, or CO, Pers. O, etc.)

Marine, I. M.             Sgt

xxx xx xxxx/xxxx          USMC
	5. ORGANIZATION AND STATION (Complete address)
Commanding Officer

Company X, 3d AABn, 1st MarDiv

Box 555574, Camp Pendleton, CA 92055

	6.  VIA: (As required)
(1) CO, 3dAABn       
(2) 21 Area Camp Services Officer
(3) 21 Area Commander


	

	
	

	7.  

To:    Commanding Officer
      Attn:  Director, Billeting/Bachelor Housing Dept

      Marine Corps Base

      Camp Pendleton, CA 92055-5013
	8.  NATURE OF REQUEST/SUBJECT
REQUEST FOR BASIC ALLOWANCE FOR HOUSING (BAH) OWN RIGHT



	
	9.  COPY TO (As required)                

(1) Files

(2) SNM

(3) SRB

	10.  REFERENCE OR AUTHORITY (If applicable)
(a) BO P5000.2J 


	11.  ENCLOSURES (If any)

(1) SNM LES proving previously received BAH 

    Own Right

(2) List of Household Goods

(3) Financial Worksheet

(4) SNM’s Personal Statement


	12.  SUPPLEMENTAL INFORMATION 

1.  Per the reference, I am requesting BAH Own Right under rule 2 for the following reason.  Enclosures (1) through (4) are provided as supporting documentation.
    (a) While assigned to Camp Pendleton, CA, I was married to an active duty service member.  We maintained a joint household at 4405 Mission Ave, Apartment, K-209, Oceanside, Ca from 21 Jan 98 to 22 Dec 99.  We have accumulated a large amouint of personal effects.  (see Encl(2)).  My active duty wife Susued Doe was assigned to Paris Island, South Carolina on 23 Dec 99.

Or

    (a) I received BAH Own Right at my previous command.  I maintained a household at 4405 Mission Ave, Apartment, K-209, Oceanside, Ca from 21 Jan 98 to 22 Dec 99.  I have accumulated a large amouint of personal effects.  (see Encl(2)).  

2.  The following information is submitted:

    a.  DCTB:  20011116          

    b.  EAS:   20051003           

    c.  PEBD:  19961118

    d.  Marital Status: Single.

    e.  Duty Phone: (760)725-2727     

                                             I. M. MARINE                                        

	

	13.  PROCESSING ACTION. (Complete processing action in item 12 or on reserve.  Endorse by rubber stamp where practicable.)


AA Form Example Rule 2

ENCLOSURE (1)
	ADMINISTRATIVE ACTION (5216)
NAVMC 10274 (REV. 4-72)(EF)
Previous editions will be used
SN:  0000-00-003-0903 U/I:  PADS OF 100
	1.  ACTION NO.


	2.  SSIC/FILE NO. 
7220

	
	3.  DATE
DDMMYY

	4.  FROM: (Grade, Name, SSN, MOS, or CO, Pers. O, etc.)

Marine, I. M.             Sgt

xxx xx xxxx/xxxx          USMC
	6. ORGANIZATION AND STATION (Complete address)

Commanding Officer

Company X, 3d AABn, 1st MarDiv

Box 555574, Camp Pendleton, CA 92055

	6.  VIA: (As required)
(1) CO, 3dAABn       

(2) 21 Area Camp Services Officer
(3) 21 Area Commander
	

	
	

	7.  

To:      Commanding Officer
        Attn:  Director, Billeting/Bachelor Housing Dept

        Marine Corps Base

        Camp Pendleton, CA 92055-5013
	8.  NATURE OF REQUEST/SUBJECT
REQUEST FOR BASIC ALLOWANCE FOR HOUSING (BAH) OWN RIGHT

	
	9.  COPY TO (As required)                (1) Files

(2) SNM

(3) SRB 

	10.  REFERENCE OR AUTHORITY (If applicable)
(a) BO P500.2J 
	11.  ENCLOSURES (If any)

(1) LES

(2) Mortgage Paperwork

(3) Financial Worksheet

(4) SNM’s Personal Statement

	12.  SUPPLEMENTAL INFORMATION (Reduce to minimum wording – type name of originator and sign 3 lines below text)
1.  Per the reference, I am requesting BAH Own Right under Rule 3 for the following reason.  Enclosures (1) through (4) are provided as supporting documents.  

    (a) While assigned to Camp Pendleton, CA, I purchased a home/mobile home in Vista, CA.  My residence is within 50 miles of Marine Corps Base, Camp Pendleton, CA.  My Address is
2.  The following information is submitted:

    a.  DCTB:  20011116          

    b.  EAS:   20051003           

    c.  PEBD:  19961118

    d.  Marital Status: Single.

    e.  Duty Phone: (760)725-2727     

                                             I. M. MARINE



	

	13.  PROCESSING ACTION. (Complete processing action in item 12 or on reserve.  Endorse by rubber stamp where practicable.)


AA Form Example Rule 3
                             
                      ENCLOSURE (1) 

	ADMINISTRATIVE ACTION (5216)
NAVMC 10274 (REV. 4-72)(EF)
Previous editions will be used
SN:  0000-00-003-0903 U/I:  PADS OF 100
	1.  ACTION NO.


	2.  SSIC/FILE NO. 
7220

	
	3.  DATE
21 Oct 05

	4.  FROM: (Grade, Name, SSN, MOS, or CO, Pers. O, etc.)

Marine, I. M.             Sgt

xxx xx xxxx/xxxx          USMC
	7. ORGANIZATION AND STATION (Complete address)

Commanding Officer

Company X, 3d AABn, 1st MarDiv

Box 555574, Camp Pendleton, CA 92055

	6.  VIA: (As required)
(1) CO, 3dAABn       

(2) 21 Area Camp Services Officer
(3) 21 Area Commander
	

	
	

	7.  

To:    Commanding Officer
      Attn:  Director, Billeting/Bachelor Housing Dept

      Marine Corps Base

      Camp Pendleton, CA 92055-5013
	8.  NATURE OF REQUEST/SUBJECT
REQUEST FOR BASIC ALLOWANCE FOR HOUSING (BAH) OWN RIGHT



	
	9.  COPY TO (As required)                

(1) Files

(2) SNM

(3) SRB

	10.  REFERENCE OR AUTHORITY (If applicable)
(a) BO P500.2J 
	11.  ENCLOSURES (If any)

(1) Copy of Legal Separation Paper/Death 

    Certificate (one or the other)

(2) LES

(3) Lease Agreement

(4) List of Househood Goods

(5) Financial Worksheet

(6) SNM’s Personal Statement

	12.  SUPPLEMENTAL INFORMATION (Reduce to minimum wording – type name of originator and sign 3 lines below text)
1.  Per the reference, I am requesting BAH Own Right under rule 4 for the follwing reasons.  Enclosures (1) through (6) are provided as supporting documentation.
    (a) I recently received a divorce.  My divorce was final on 5 Oct 99.  I presently maintain a household at 4405 Mission Ave, Apartment K-209, Oceanside, CA.

    (b) I sustained a large amount of house goods while I was married.  (See Enclosure (4)).

or

    (a) My spouse wife was killed in an automobile accident on 31 Jan 00. I presently maintain a household at 4405 Mission Ave, Apartment K-209, Oceanside, CA.

    (b) I sustained a large amount of house goods while I was married.  (See Enclosure (4)).

or

    (a) I'm presently married to an active duty spouse.  My active duty spouse and I ceased to cohabit on 1 Jan 00.  

    (b) I sustained a large amount of house goods while I was married.  (See Enclosure (4)).

2.  The following information is submitted:

    a.  DCTB:  20011116          

    b.  EAS:   20051003           

    c.  PEBD:  19961118

    d.  Marital Status: Single.

    e.  Duty Phone: (760)725-2727     

                                             I. M. MARINE


	

	13.  PROCESSING ACTION. (Complete processing action in item 12 or on reserve.  Endorse by rubber stamp where practicable.)


AA Form Example Rule 4
ENCLOSURE (1)
	ADMINISTRATIVE ACTION (5216)
NAVMC 10274 (REV. 4-72)(EF)
Previous editions will be used
SN:  0000-00-003-0903 U/I:  PADS OF 100
	1.  ACTION NO.


	2.  SSIC/FILE NO. 
7220

	
	3.  DATE
xx Oct xx

	4.  FROM: (Grade, Name, SSN, MOS, or CO, Pers. O, etc.)

Marine, I. M.             Sgt

xxx xx xxxx/xxxx          USMC
	8. ORGANIZATION AND STATION (Complete address)

Commanding Officer

Company X, 3d AABn, 1st MarDiv

Box 555574, Camp Pendleton, CA 92055

	6.  VIA: (As required)
(1) CO, 3dAABn      
(2) 21 Area Camp Services Officer
(3) 21 Area Commander
	

	
	

	7.  

To:    Commanding Officer
      Attn:  Director, Billeting/Bachelor Housing Dept

      Marine Corps Base

      Camp Pendleton, CA 92055-5013
	8.  NATURE OF REQUEST/SUBJECT
REQUEST FOR BASIC ALLOWANCE FOR HOUSING (BAH) OWN RIGHT



	
	9.  COPY TO (As required)                

(1) Files

(2) SNM

(3) SRB

	10.  REFERENCE OR AUTHORITY (If applicable)
(a) BO P500.2J 
	11.  ENCLOSURES (If any)

(1) LES

(2) Legal Court Documents

(3) SNM’s Personal Statement

(4) Financial Worksheet

	12.  SUPPLEMENTAL INFORMATION (Reduce to minimum wording – type name of originator and sign 3 lines below text)
1.  Per the reference, I am requesting BAH Own Right under rule 5 for the following reasons.  Enclosures (1) through (5) are provided as supporting documentation.
    (a) while assigned to Camp Pendleton CA, I gained legal guardianship per Encl (2) of my brother due to the death of my mother.  I'm currently awaiting the Commadant of the Marine Corps approval for dependent certification and BAH (Owm Right) with dependents.  We maintain a joint household at 4405 Mission Ave, Apartment K-209, Oceanside, CA.  

or

    (a) I have joint custody of my legitimate daughter.  I'm currently awaiting the Commadant of the Marine Corps approval for dependent certification and BAH Own Right with dependents. I have visitation with my daughter every weekend and at least six months out of the year.  I need to provide a place for myself and my child.

    (b) Extraordinary circumstances exist with custody of my daughter.  I feel it is not in the best interest of the Marine Corps and not within my best interest for my daughter to visit me at the barracks.  I presently reside in bachelor quarters.  This would be disruptive for my roommates and is not an appropriate residence for overnight visits with my daughter.  

2.  The following information is submitted:

    a.  DCTB:  20011116          

    b.  EAS:   20051003           

    c.  PEBD:  19961118

    d.  Marital Status: Single.

    e.  Duty Phone: (760)725-2727     

                                             I. M. MARINE



	

	13.  PROCESSING ACTION. (Complete processing action in item 12 or on reserve.  Endorse by rubber stamp where practicable.)


AA Form Example Rule 5

                     ENCLOSURE (1)
	ADMINISTRATIVE ACTION (5216)
NAVMC 10274 (REV. 4-72)(EF)
Previous editions will be used
SN:  0000-00-003-0903 U/I:  PADS OF 100
	1.  ACTION NO.


	2.  SSIC/FILE NO. 
7220

	
	3.  DATE
xx Oct xx

	4.  FROM: (Grade, Name, SSN, MOS, or CO, Pers. O, etc.)

Marine, I. M.             Sgt

xxx xx xxxx/xxxx          USMC
	9. ORGANIZATION AND STATION (Complete address)

Commanding Officer

Company X, 3d AABn, 1st MarDiv

Box 555574, Camp Pendleton, CA 92055

	6.  VIA: (As required)
(1) CO, 3dAABn      

(2) 21 Area Camp Services Officer
(3) 21 Area Commander


	

	
	

	7. 

To:    21 Area Commander

      Marine Corps Base

      Camp Pendelton, CA 92055-5013


	8.  NATURE OF REQUEST/SUBJECT
REQUEST FOR BASIC ALLOWANCE FOR HOUSING (BAH) OWN RIGHT

	
	9.  COPY TO (As required)                

(3) Files

(4) SNM

(3) SRB

	10.  REFERENCE OR AUTHORITY (If applicable)
(a) BO P500.2J 
	11.  ENCLOSURES (If any)

(1)LES

(2)Financial Worksheet

(3)SNM’s Personal Statement

	12.  SUPPLEMENTAL INFORMATION (Reduce to minimum wording – type name of originator and sign 3 lines below text)
1.  Per the reference, I am requesting BAH Own Right under rule 6 for the following reason.  I presently reside in Bachelor Quarters _____________ that are currently at ____% occupancy for the 21 area.  Enclosures (1) through (3) are provided as supporting documentation.
2.  The following information is submitted:

    a.  DCTB:  20011116          

    b.  EAS:   20051003           

    c.  PEBD:  19961118

    d.  Marital Status: Single.

    e.  Duty Phone: (760)725-2727     

                                             I. M. MARINE



	

	13.  PROCESSING ACTION. (Complete processing action in item 12 or on reserve.  Endorse by rubber stamp where practicable.)


AA Form Example Rule 6
ENCLOSURE (1)
	ADMINISTRATIVE ACTION (5216)
NAVMC 10274 (REV. 4-72)(EF)
Previous editions will be used
SN:  0000-00-003-0903 U/I:  PADS OF 100
	1.  ACTION NO.


	2.  SSIC/FILE NO. 
7220

	
	3.  DATE
xx Oct xx

	4.  FROM: (Grade, Name, SSN, MOS, or CO, Pers. O, etc.)

Marine, I. M.             Sgt

xxx xx xxxx/xxxx          USMC
	10. ORGANIZATION AND STATION (Complete address)

Commanding Officer

Company X, 3d AABn, 1st MarDiv

Box 555574, Camp Pendleton, CA 92055

	6.  VIA: (As required)
(1) CO, 3dAABn       

(2) 21 Area Camp Services Officer
(3) 21 Area Commander


	

	
	

	7.  

To:    Commanding General

      Attn:  Director, Billeting/Bachelor Housing Dept

      Marine Corps Base

      Camp Pendleton, CA 92055-5013
	8.  NATURE OF REQUEST/SUBJECT
REQUEST FOR BASIC ALLOWANCE FOR HOUSING (BAH) OWN RIGHT



	
	9.  COPY TO (As required)                

(5) Files

(6) SNM

(3) SRB

	10.  REFERENCE OR AUTHORITY (If applicable)
(a) BO P500.2J 
	11.  ENCLOSURES (If any)

(1)LES

(2)Financial Worksheet

(3)SNM’s Personal Statement

	12.  SUPPLEMENTAL INFORMATION (Reduce to minimum wording – type name of originator and sign 3 lines below text)
1.  Per the reference, I am requesting BAH Own Right under rule 7 for the following reason.  I presently reside in Bachelor Quarters               that are currently at ____% occupancy for the 21 area.  Enclosures (1) through (3) are provided as supporting documentation.
2.  The following information is submitted:

    a.  DCTB:  20011116          

    b.  EAS:   20051003           

    c.  PEBD:  19961118

    d.  Marital Status: Single.

    e.  Duty Phone: (760)725-2727     

                                             I. M. MARINE



	

	13.  PROCESSING ACTION. (Complete processing action in item 12 or on reserve.  Endorse by rubber stamp where practicable.)


Example of AA Form for Rule 7
                                                        ENCLOSURE (1)
UNITED STATES MARINE CORPS
3D ASSAULT AMPHIBIAN BATTALION 

1ST MARINE DIVISION, FMF

BOX  555574

CAMP PENDLETON, CALIFORNIA  92055-5574

7220


(Company)


XX XXX XX
FIRST ENDORSEMENT on Sgt Motivator’s AA Form 7220 of 29 Oct 04

From: 
Commanding Officer, (Company)
To:    21 Commander, Marine Corps Base, Camp Pendleton 
Via:   
(1) Commanding Officer, 3d Assault Amphibian Bn

       (2) 21 Area Camp Services Officer
Subj:  REQUEST FOR BASIC ALLOWANCE FOR HOUSING (BAH) OWN RIGHT

Ref:   (a) BO P5000.2J

1.  Forwarded, recommending approval/disapproval.

2.  Per the reference, I have reviewed the basic request and certify that:


a.  The request does/does not qualify under rule     of the reference.


b.  The individual concerned is assigned to BEQ Building Number     and the occupancy rate of the Area is      .

3.  The individual has been instructed that vacation of government quarters is not authorized until final disposition of this request has been received.

I. A. COCDR
                                                        ENCLOSURE (2)
UNITED STATES MARINE CORPS
3D ASSAULT AMPHIBIAN BATTALION 

1ST MARINE DIVISION, FMF

BOX  555574

CAMP PENDLETON, CALIFORNIA  92055-5574

7220


ADJ

XX XXX XX
SECOND ENDORSEMENT on Sgt Motivator’s AA Form 7220 of 29 Oct 04

From: 
Commanding Officer

To:    21 Area Commander, Marine Corps Base, Camp Pendleton 

Via:   (1) 21 Area Camp Services Officer
Subj:  REQUEST FOR BASIC ALLOWANCE FOR HOUSING (BAH) OWN RIGHT

Ref:   (a) BO P5000.2J

1.  Forwarded, recommending approval/disapproval.

2.  Per the reference, I have reviewed the basic request and certify that:


a.  The request does/does not qualify under rule     of the reference.


b.  The individual concerned is assigned to BEQ Building Number     and the occupancy rate of the Area is      .

3.  The individual has been instructed that vacation of government quarters is not authorized until final disposition of this request has been received.

I. M. BNCDR
                                                        ENCLOSURE (3)
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